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GSSF FUNDING REQUEST for 08-09 
Student Services Finance Committee 
508 Memorial Union ● 265-9020 
SSFC Chair, Alex Gallagher, ahgallagher@wisc.edu  
     
Organization’s Legal Name            
 
Address and Zip Code:             
 
               
 
Office Phone Number:             
 
Name of Chief Administrator:             
 
Name of GSSF Contact:             
 
Office Phone Number:             
 
E-mail Address: {Required}            
 
*SSFC may contact you regarding this application.  Please check and respond to email / phone messages promptly! 
 

• 2008-09 GSSF funding application deadline:  Friday, September 14th, 2007 at 4:30 p.m. 
• The SSFC Chair will contact organizations requesting continued SSFC funding during the Ô07 

summer to establish a hearing date. 
• Organizations submitting an Eligibility Application for the first time should contact the SSFC 

Chair immediately to schedule a hearing date. 
• The UW System Board of Regents is currently reevaluating certain statewide policies.  While 

groups may still request funding for this line item, please be aware that your organization may 
or may not receive funding for rent and utilities if your space is not University owned or 
managed. 

• All approved budgets will be effective July 1, 2008-June 30, 2009. 
• Groups and programs are encouraged to apply early. 
• Please consult with the SSFC Chair to obtain the ASM/SSFC bylaws and GSSF governing 

procedures. 
• Organizations are required to meet with the ASM financial staff to review a final version of 

their budget proposal prior to submission to SSFC.  Budget applications will not be 
accepted if a group has failed to meet with ASM staff.  Please contact SSFC Advisor Heidi 
Arbisi-Kelm, harbisikelm@wisc.edu, to set up this meeting. 

• All organizations are encouraged to meet with the Chair and Vice-Chair  
• If you encounter any problems, or need any questions answered, please feel free to contact 

the SSFC Chair, Alex Gallagher; the SSFC Vice Chair, Katrina Flores, the SSFC Advisor, 
Heidi Arbisi-Kelm, 890-0270, or the SSFC Financial Specialist, Rich Sterkowitz, 265-9020. 

• ASM Grants:  All GSSF funded groups are prohibited from receiving ASM Operation, Travel 
and Open Fund Grants while receiving GSSF Funds.  This does not, however, prohibit GSSF 
funded groups from receiving ASM Event Grants. 

 
This form is available: 

• On the ASM website www.asm.wisc.edu 
• Outside the ASM Office, 511 Memorial Union 

 
 

COMPLETE APPLI CATI ONS MUST INCLUDE 
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!  Returned application to:  508 Memorial Union, 800 Langdon Street, Madison, WI  
53706 or BY EMAIL (preferred) to ahgallagher@wisc.edu 

!  Job descriptions for new positions 

!  Copy of hiring policy 

!  Completed Eligibility Process:  RSOs must go through the eligibility process if 
your eligibility as a GSSF group has ended or if you have never received funding from 
the SSFC committee. 

!  Application Complete:  Incomplete applications (e.g. unanswered questions 
and/or missing attachments) may jeopardize consideration of your application. 

!  Submitted on or before deadline (NAME DEADLINE):  Applications received after 
the deadline will not be considered. 

!  Budget revisions submitted on or before deadline (NAME DEADLINE):  Revised 
budgets will not be accepted after the deadline date. 

 

!  Met with ASM Financial Staff:  Organizations are required to meet with the ASM 
financial staff to review a final version of their budget proposal prior to submission to 
SSFC.  Budget applications will not be accepted if a group has failed to meet with ASM 
staff.   

!  Triple checked all budget numbers. 
                

                      
FIRST TIME FUNDING REQUESTORS ONLY 
 
Please also complete the following questions if this is the first time your organization has applied for GSSF 
funding.   
• If you are a new organization, answer the questions related to your organizational plans as they exist now. 
• If you are a continuing organization but this is the first time you have applied for GSSF funding, respond to the 

questions based on your previous experience as well as your future plans. 
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(Organizations who have received GSSF funding in the past have already answered these questions in the End-
of-the-Year Report and do not need to answer them again.) 
 
1.  Please indicate any major financial concerns facing your organization in the coming year. 
 
2.  How many employees does your organization plan on employing in the coming year?  What is your policy 
for equal opportunity employment and how will it be enforced? 
_________________________________________________________________________________________ 
 
DESCRI PTI ON OF EXPENDI TURE DEFINI TI ONS: 
(needed for EVERY RSO to complete application) 
 
Salaries: Wages paid to permanent staff or student staff employed by the organization. 
 
Fringe Benefits: EmployerÕs share of benefits paid for employed staff such as FICA, unemployment 

compensation, health insurance, life insurance, Medicare, etc. 
 
Advertising: Newspaper or publication ads. 
 
Child Care Fees: Child care fees for student parents.  
 
Computer Soft/Hardware: Equipment purchases under $5,000 per unit, software/computer program 
 enhancements under $5,000 or printer cartridges. 
 
Equipment(non rental): Electronic equipment purchases under $5,000 per unit not included in the computer 

soft/hardware line. If the organization dissolves and an equipment purchase under $5,000 
has been made from SSFC funds, ownership of said equipment shall revert back to the 
SSFC.  Contact the SSFC Financial Specialist for disposition instructions. 

  
Equipment Rental: Fee for use of equipment for one-time programming events. 
 
Membership Fees: Fees paid by organizations to join a membership organization. No GSSF organization can 

charge membership fees.  
 
Miscellaneous: Expenses not paid in other budget categories.  For instance, if an organization does not have 

a program supplies budget and they want to support food costs of a one-time program, they 
could use this category to expend food costs.  However, if an organization does have a 
program supplies budget, food costs would be paid from program supplies. 

 Organizations budgeting funds in this category should be prepared to justify how these 
dollars will be used. 

 
Office Supplies: Pens, pencils, subscriptions, books, magazines, postage stamps ordered from MDS stores, 

etc. or office furniture less than $5,000 per piece. If the organization dissolves and a 
purchase of non consumable office supplies and equipment under $5,000 has been made 
from SSFC funds, ownership of said equipment shall revert back to the SSFC.  Contact the 
SSFC Financial Specialist for disposition instructions. 

  
Postage: Bulk mailing costs, postage charges assessed by an on-campus mailroom/dept., or mailbox 

fees. 
 
Printing/Photocopying: Cost of reproducing newsletters, brochures and other major publications, and the 

reproduction costs associated with printing fliers or one-time printing. 
 
Program Supplies: Professional fees/honorarium, interpreter costs, food costs associated with a campus wide 

educational program, and other costs associated with a one-time event or series of events 
sponsored by the organization.  Dollars would not be paid from this category for core service 
costs such as telephone costs used to provide core services or administrative costs of 
operating the organization.  Expenditures paid from this budget category must have been 
included in the SSFC funding application an approved by the SSFC. 
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Rent (office/space): Cost of office space. 
 
Telephone: Charges for long distance, local calls, cell phone service, etc. 
 
Travel: Vehicle rental costs, airline tickets--lodging, registration fee for organizational members to 

attend conferences or meetings.  This budget would not be used for speaker costs traveling 
to this campus to provide a program for the student organization. No GSSF money can be 
used for food for travel purposes with the exception of a food event that is a part of the 
program/conferences itinerary when that food expense is not already included in the 
program registration fee. 

 
Sales Credits: Income received from an internal or external agency from the sale of supplies or 

services and deposited to the segregated fee account. 
 

Capital: Equipment purchases of $5,000 or more per piece.  If the organization dissolves and a capital 
purchase has been made from SSFC funds, ownership of said equipment shall revert back to 
SSFC. The ownership of  non-consumable supplies and equipment in addition to capital 
purchases shall also revert back to SSFC. Please contact the SSFC Financial Specialist for 
disposition procedures. Records to all SSFC capital expenditures will be kept on file in the 
SSFC office. 

 
ORGANIZATIONÕS BUDGET 
 
1.  Did the organization receive a GSSF grant for the 2006-07 fiscal year?     If so, what percentage of the funds 
was left at the end of the year?  If more or less than 0%, please explain why (in detail).  Cite each individual line 
item which was higher or lower than the allocated amount. 
 
2.  Please explain the reason for the percentage of increase/decrease from the current fiscal year 2007-08 to the 
level proposed for 2008-09 (if you have previously received GSSF funding). 
 
3.  If you are requesting increased funding, please prioritize all increases, give justification for each priority, and 
a breakdown of each expense.  If the organization plans to request new permanent staff positions, please contact 
the budget specialist, SSFC Chair or SSFC Advisor to review all relevant procedures and documentation 
requirements as soon as possible. 
 
4.  Please specify the formal method the organization will use or is using to track and record the number of 
students/non-students the organization provides a service for.  And include also the projected number of 
students and non-students (UW and non-UW) you expect to serve. 
 

       Users Served 
 Examples follow:     _____UW_________Non-UW___         
 1,300     staffed office hours to respond to questions     1,000   50 
      24  organizational meetings          250   20 
     900  employment hours for 3   students             3     0 
 
 
Please provide an outline such as the above example for each and all services you provide. 
 



5 of 5 
5.  If your planned services, goals and/or operations are significantly different from those reported in the End-
of-the-Year report, please indicate in what ways and why below. 
 
6.  Please submit a draft calendar of events, travel, programs, and co-sponsorships for your budget, including 
staff used and routine activities. 
 
Please include your Excel workbook with this GSSF funding application 07-08 Word document.  Please 
also email your final completed excel workbook to SSFC Vice Chair  Katr ina Flores, kbflores@wisc.edu  
                
 
 

 


